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iCodex Publishing Solutions Pvt. Ltd., 302, 3rd Floor, Marisoft - I, Marisoft City, Marigold Premises, Kalyani 

Nagar, Pune - 411014 

 

 

 

Our Ref: Sejal Agarwal /04/2023 Page 1 of 2 

Date: 30.06.2023 
 

 
To, 

Miss. Sejal Agarwal, 
 

 
Dear Sejal Agarwal, 

We are pleased to offer you the position of Technical Documentation Writer in our organization, on 

terms and conditions, which have been mutually discussed and agreed upon. 

Your Annual Total Employment Cost to the Company will be INR 360,000/- (Rs. Three Lakh Sixty 

Thousand) (TDS will be deducted as per IT Act.) 

Your appointment will be effective on your joining on or before 10.08.2023. You are required to 

contact us immediately if you need an alternative joining date. Further, any change of joining date 

must be sent for confirmation over E-mail to hr@icodexsolutions.com 

This Offer Letter is issued based on the information furnished in your application for employment and 

subsequent interviews. If, at any time in future, it comes to light any of the information is incorrect or 

any relevant information has been withheld, then your appointment will be terminated with immediate 

effect. 

On joining the company, you shall be on probation for three months. You will abide by the rules and 

regulations of the company as may be in force from time to time. The detailed Employment 

Agreement will be given to you at the time of joining. 

Kindly sign the copy of this letter indicating your acceptance of the above-mentioned terms and 

conditions and return the same to us. 

mailto:hr@icodexsolutions.com
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iCodex Publishing Solutions Pvt. Ltd., 302, 3rd Floor, Marisoft - I, Marisoft City, Marigold Premises, Kalyani 

Nagar, Pune - 411014 

 

 

 

Page 2 of 2 

We expect you to join on or before 10.08.2023 in line with discussions with you, otherwise this offer 

will stand withdrawn automatically. 

The company looks for long – term association with all its employees and expects the same from 

you. We look forward to your joining our organization and we are happy to welcome you to iCodex 

Publishing Solutions Private Limited. 

 

Particulars 
Amount 
/Month Amount/Year 

Basic 10000 120000 

DA 5000 60000 

HRA 40% 6000 72000 

PF -3600 -43200 

PT -200.00 -2400.00 

Special Allowance 12800.00 153600 

Total CTC per Month 30000.00 3,60,000 

 
 

Yours faithfully, 

Mrs. Sushmita Sontakke  

 Jr. HR Executive 
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KINDLE THE LIGHT 

To, 

Ref: No.: S-6/2023-24/2 

ST. MIRA'S COLLEGE FOR GIRLS 
[An Autonomous College Affiliated to the Savitribai Phule Pune University] 

[ARTS, COMMERCE, SCIENCE, B.Sc.(COMPUTER SCIENCE) BBA, BCA] 
6, Koregaon Road, Pune - 411001.[INDIA] 

Ph./Fax : 26124846 E-mail: info @stmirascollegepune.edu.in 
NAAC 3rd Cycle -A grade 

Dr. Jaya Rajagopalan 
Principal Incharge 

Dear Madam, 

To: 

SADHU VASWANI MISSION'S 

Ms. Karu Ummesalama Shabbir, 
C8/13, Pleasant Park Society, 
Bhairoba Nala, Pune Solapur Road, 
Pune-411013. 

Subject: Appointment to the post of CHB Teacher for the subject History 

(Junior College) 

I have the pleasure to inform you that you are hereby appointed as a CHB Teacher for 

the subject History for Junior College w.e.f. 22.8.2023 to 30.04.2024 (@ Rs.500/- per lecture. 

You will be taking 5 lectures per week for XI Arts EM class. 

1) Ms. Karu Ummesalama Shabbir 

2) Accounts Section. 

PUPN/AC/015/(1962) 
College Code No. :013 

22.8.2023 

Please visit: www.dadavaswanisbooks.org 

Dr Jaya Rajagopalan 
Principal Incharge 
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Date: 31 January 2022

Ms. Zainab Meerahmadali Sardar
D-9, Kohinoor Estate, Mumbai Pune Road, Khadki, 
Pune
411003

Dear Ms. Zainab Meerahmadali Sardar:

Subject: Offer letter

This is with reference to your application for employment with "Focus Edumatics Private Limited" and subsequent
discussions between us.

We congratulate you for having been successfully made it through the selection process and pleased to extend the
Offer of employment with "Focus Edumatics Private Limited" for the position of "Online Tutor" on agreed terms,
the compensation package being the same as discussed during the interview. You are advised to submit the
following mandatory documents for successful completion of joining formalities on or before joining date to the
following email ID: mary.m@focusedumatics.com

1. Four passport size photographs for our records.
2. Copies of certificates of educational qualification.
3. Previous experience letters.
4. Proof of last salary drawn.
5. Relieving letter from your previous employer.
6. Self-Certified Present & Permanent address proof.
7. Self-Certified PAN Card copy.
8. Self-Certified AADHAAR card copy
9. Form 16 from previous employment.

10. Cancelled cheque leaf or photocopy of bank passbook.

Before signing and accepting this offer letter, please ensure that all promises made to you during recruitment are
documented in this letter.

A formal letter of appointment will be issued to you as per company policy upon joining the organization.

Wish you good luck.

Yours truly,
for Focus Edumatics Private Limited,

Mary 
Human Resources Department

This letter is valid only on or before 01-Feb-2022, failing which this offer letter stands cancelled.

Focus Edumatics Private Limited
No.1605, 3rd Floor, BMH –Srinivas Complex,

Trichy Road, Coimbatore - 641018
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Applicant Name: Zainab Meerahmadali Sardar Department: Online Tutoring

Salary CTC: 17500 Expected DOJ: 31-Jan-2022

Salary Heads Monthly Yearly

Basic 9431 113172

House Rent Allowance 3772 45264

Conveyance 1333 15996

Statutory Bonus 786 9432

Monthly Gross Earnings (A) 15322 183864

EPF Employee Share 1132 13584

ESI Employee Share 115 1380

Professional Tax 208 2496

Total Deductions ( B ) 1455 17460

Net Salary ( A – B) 13867 166404

EPF Employer Share 1226 14712

ESI Employer Share 498 5976

Gratuity 454 5448

Statutory Total (C) 2178 26136

Total CTC ( A + C ) 17500 210000

Salary Offer & Benefits

Location: Coimbatore Trichy RoadDesignation: Online Tutor

A. Monthly Earnings

B. Monthly Deduction

C. Statutory/Other Share of Employer

HR Signature

Focus Edumatics Private Limited
No.1605, 3rd Floor, BMH –Srinivas Complex,

Trichy Road, Coimbatore - 641018
Annexure - 1

Effective Date: 31-Jan-2022
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To, 
Ms. Ritwika Kanungoe, 
Teachers Colony, Majher Para, 
Bishnupur-Rajarhat, 
Rajarhat BDO, Kolkata - 700135. 

Dear Ritwika K, 

Offer Letter 

A LessonBoard 

We are pleased to appoint you for the position of Full-time SAT English Tutor at 
LessonBoard Edu. Ltd at our Offine Kolkata Centre. Please find the terms and 
conditions and compensation details below and kindly share with us signed copy of 
the offer letter. 

Please note all the other terms and conditions remain same as offer letter. 

3. Job Location: Kolkata[Offline]. 

Date: 1t June,2023 

1. Date of Appointment: Your offer was effective from 10h April 2023. 

2. Designation: This is a Full-Time job anda Work from Office Offer. Your 
performance will be monitored continuously. 

4. Working Hours: Monday to Thursday: 12:00PM -8:30PM IST, Saturday and 
Sunday: 10:30AM -6:30PM IST, Every Friday will be Week Off (6 working days). 

s. Probation: You will be on a probation period of 6 months from the date of 
joining. All your leaves are unpaid during this duration. 

Sinplifyúy leaniy 

6. Remuneration: You shall be paid a salary of Rs.50,000 (Rupees Fifty Thousand Only) 
per month that is 6,00,000 lakhs per annum. The amount is subject to Professional 
Tax of 200 rupees. 

7. Daily Work Log: You shall be required to maintain a Log Book (shared by us) and 
update your work there on a daily basis. 

LessonBoard Edu Solutions Pvt. Limited 

8. Roles and Responsibilities: You shall be required to perform the undermentioned 
activities on a day-to-day basis: 
a) Taking Online SAT/ACT English Classes on Zoom/LB App in a batch or One to One. 
b) Taking doubt classes for students. 
c) Maintain a track of Students' Homework and push them to complete the same. 

Centre Address: #1003, 1st Floor, Above Anand Diagnostic Laboratory, 9th Main, Sector 7, HSR Layout, Bengaluru -560102. 
Tel: 080-25043094; Mob: +91 9775338435 | www.lessonboard.in 



Break up of your role is mentioned underneath: 
A. Tutoring: 600 hours per annum. You will be entitled to a bonus if the annual 
tutoring 
hours exceed 600 (40%). 
8. Content solving and training: 375 hours per annum (25%). 
C. Content development and research: 300 hours per annum (20%) . 
D. Student review and client meetings: 150 hours per annum (10%). 
E. Participating in team meetings and group activities: 75 hours per annum (5%). 

A LessonBoard 

We once again welcome you to LessonBoard and hope to add value to your skills. 

Shruti Sheya Sirigno 
HR Manager 

(For LessonBoard) 

l acknowledge that all provisions are fair and just and thatI would be willing to 
join Lesson Board Edu Solutions Pvt, Ltd above mentioned post. 

Ms. Ritwika Kanungoe 

LessonBoard Edu Solutions Pvt. Limited 

Centre Address: #1003, 1st Floor, Above Anand Diagnostic Laboratory, 9th Main, Sector 7, HSR Layout, Bengaluru -560102. 
Tel: 080-25043094; Mob: +91 9775338435 

Sinplifying Leving 

www.lessonboard.in 
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September 19, 2023 
 

Offer Letter 
 

 
Dear Mahima, 

Further to your interview we are pleased to offer you the position of “Content Writer” in our 
organization. You are requested to join duties with effect from September 19, 2023 at our Pune office 
for this offer to be valid. 

 
Should you accept this job offer as per company policy you'll be eligible to receive the following upon 
your appointment into the services. 
Kindly refer Annexure-A mentioned on the last page. 

 
Probation & Training Period: 

As per our Company policy, you will be on probation for a period of 3-6 months and then based on 
your performance and review you will be taken to the next level of employment in the organization. 
While on probation, you will be provided ‘on the job’ training. 

 
Agreement: 

You will have to sign a service agreement with the company for 18 months post confirmation. For any 
reason, if you leave the services of the company before the period of 18 months from date of 
confirmation, then he/she shall forthwith pay a sum of Rs.100,000/-(Rupees one Lac only) being the 
indemnification of the cost of training to the company. The employee undertakes not dispute the 
amount and shall pay the amount, before requesting for formal relieving order from the company & at 
the same time company has full right to initiate the appropriate legal proceeding against the employee. 

 
Duties and Responsibilities: 

 

 Research, write and edit content for website & related corporate sites, portals from scratch.

 Contributing articles to industry-leading websites in the form of guest posts and opinion pieces

 Write whitepapers and commentary that brings a unique perspective to the challenges and 
opportunities in a sector.

 Prepare internal and external communications, articles, press releases, quarterly corporate 
reports, presentations, technical documentation, company newsletters etc

 Proofread and edit blog posts before publication, submit work to editors for input and approval

 Assuring web content is user-friendly and key-worded for SEO benefit; Update website content 
as needed

 Identify customers’ needs and gaps in our content and recommend new topics

 Copyedit and proofread all web content, company’s social sites like Facebook and Twitter etc.

 Writing Report descriptions, brand support material etc.
 Proof reading, editing and writing content on a regular basis for building up the website 

including informative short articles.
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 Check web pages finally before making them live.

 Ensure all-around consistency (style, fonts, images and tone) and standards of quality are met at 
all times

 

 
Reporting Structure: 

Your immediate reporting will be to the Domain Manager however you will also be 
interacting across teams whenever required. 

 

 
Copyrights and Disclosure: 

 During the period of your association with the company, you are not liable to disclose any 
content/data/information about the company

 Works or designs originated, conceived, written, or made by you or in which you have 
participated with others, either on completion or in marketable form, should be presented 
promptly when required by the company

 All rights and copyrights of the work/material you produce either at the company’s premises 
or elsewhere will belong to the company

 You will not, whether during or after the termination of your job, divulge any important 
information affecting the business and image of the company, to anybody

 You shall not during the employment, except as authorized by the management, divulge or 
make any information public relating to the Company or its business or any of its Customers or 
any other information which may come to your knowledge in the course of your employment. 
Even after you cease to be in employment, you shall not reveal to anyone, the information 
regarding the operations of the Company

 If you conceive any new or advanced method of improving designs / processes / formulae / 
systems, etc. in relation to the business/ operations of the Company, such developments will 
be fully communicated to the company and will be, and remain, the sole right/ property of the 
Company

 E-mail facility provided by the company is to be used exclusively for Company’s official 
business. The Company will have the right to check the e-mail sent and received. Sending of 
any information related the Company’s commercial / financial / technical data to unauthorized 
persons will be treated as a breach of trust and a serious offense. You will be responsible for 
the misuse of e-mail and all its consequences including litigation arising therefore.

 The facilities and amenities granted by the Company in excess of the statutory requirements 
do not form a part of the conditions of service and are subject to change at the discretion of 
the Company.

 Any change in the rules, regulations, policies and orders announced by the Company from time 
to time and applicable to you will form a part of this contract of employment

 Your appointment is full time assignment and you will not at any time engage in any paid 
occupation or business outside the Company without obtaining prior written consent of the head 
of the Company
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 You are expected to deal with company’s money, material and documents with utmost honesty 
and professional ethics. Your service may be dispensed with any time without any notice if you 
are found guilty of gross indiscipline, fraud misappropriation or acting against theinterest of the 
company

 

Changes to your Terms of Job: 

The company reserves the right to make reasonable changes to any terms and conditions of the job. 
Candidate is responsible to fulfill all the obligations that he/she may have with previous employers 
before joining Future Market Insights Pvt. Ltd. Candidate also agrees that Future Market Insights Pvt. 
Ltd. Is not liable for any obligations that candidate may have with his/her previous employers. 

 
 

Hours of Work: 

Normal office hours are 09 hours 30 minutes a day from Monday to Friday inclusive. However, you 
may need to work longer hours or on other days if requirements of your work so dictate. 

 

 
Salary Revisions: 

Based on your performance your target annual salary will be reviewed annually and adjusted one year 
post confirmation. 

 

 
Miscellaneous: 

 If, at any time in Company's opinion, you shall be guilty of any gross misconduct or of persistent 
non-punctuality or negligence of your duties or of indiscipline, then the Company may 
terminate your employment without any notice or payment in lieu of notice.

 You shall devote your whole time and attention, energy and abilities, during the employment 
with the Company, and shall not, during the course, be employed or engaged in any other 
work, profession or employment, either honorary or otherwise

 You shall be governed by the rules and regulations of the Company, as may be applicable to 
the employees of your category in the Company, from time-to-time

 
 

Cancellation: 

This offer and your employment with Future Market Insights Pvt. Ltd. is contingent on your satisfactory 
completion of all verification and / or background reference checks, which may occur at any time prior 
to / after your effective joining date. 

 

Future Market Insights Pvt. Ltd. holds the right to defer or cancel this offer at any time before or after 
your joining in case any information furnished by you is found incorrect or misleading. 

 
We express our wholehearted warm wishes towards beginning your career with us and welcome you 
to Future Market Insights Pvt. Ltd. 
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Annexure – A 
 

Salary Structure: 
You will be eligible to receive the following upon your appointment into the services. 

 
Components Monthly Amount   Annual Amount  

 Basic + Dearness Allowance                         18,600                    223,200  

 House Rent Allowance                           7,440                      89,280  

 Conveyance Allowance                           1,500                      18,000  

 Medical Reimbursement                           1,500                      18,000  

 Children Education Allowance                               200                        2,400  

 Hostel Allowance                               600                        7,200  

 Uniform allowance                           1,000                      12,000  

 Other Allowances                           6,360                      76,320  

Gross Salary (A)                        37,200                    446,400  

 Employee Contribution To Provident 
Fund  

                         1,800                      21,600  

 Professional Tax                               200                        2,500  

 Contribution to Employee Welfare 
Fund  

                             200                        2,400  

Total Deduction (B)                          2,200                      26,500  

Net Earnings (C) = A-B                        35,000                    419,900  

 Health Insurance Premium - Yearly                                  -                          5,000  

 Employer Contribution To Provident 
Fund  

                         1,800                      21,600  

 Gratuity                               876                      10,512  

Total Employer Contribution (D)                          2,676                      37,112  

Total Annual CTC (G) = E+F                     483,512  
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Regarding your Job Application at the German Consulate General; Offer Letter Jillianne Chithelen
1 message

.MUMB VW-10 Frankenberg und Ludwigsdorff, Deborah <vw-10@mumb.auswaertiges-amt.de> Fri, 5 May, 2023 at 11:37
To: jillchit25@gmail.com <jillchit25@gmail.com>

Dear Ms Chithelen,

 

As discussed during our telephone conversation, I am delighted to offer you a position as Assistant Visa Officer at the German Consulate General starting from 1  June 2023. Please accept the job offer  until 7 May
2023.

 

I would like to provide you with the following additional information with regards to the position and the joining schedule:

 

Joining schedule

Your contract is expected to start from 1 June 2023 subject to the following conditions being fulfilled:

 

1.       A pre-employment medical check up has to be completed successfully. The costs for the same will be borne by us.

2.       A police clearance certificate, which you have to apply for, has been produced by the competent Indian authority. If needed, we may issue a support letter to apply for your PCC. Please provide me with your
address which is to be mentioned on the support letter for your PCC.

3.       Security clearance from the Domestic Authorities in Germany – this procedure will be initiated from our side.

 

For your appointments I would suggest the following:

Doctor’s appointment: Please contact our doctor of cooperation Dr. Barman (drbarman221@gmail.com) for an appointment within the next week. (address mentioned in the attachment)

Meeting to initiate joining formalities: Friday, 12 June 2023 10 am German Consulate General, Hoechst House 10th Floor (you could schedule the doctor’s appointment just before that)

 

Please find attached a list of documents that you need to bring along with you (one copy and the original) when coming to the Consulate to initiate the joining formalities.

During our meeting, we will go through your documents as well as the initial formalities together. You will also get a chance to look at your contract in advance.

 

Kindly confirm your availability for the joining date as well as for the prior appointment.

 

Working hours and salary

You will receive a one-year-contract with the possibility of renewal based on your performance. You will be on probation for a period of 6 months.

The Consulate’s working hours are from 7.45 am to 4.30 pm from Monday to Thursday and from 7.45 am to 3.15 pm on Friday.

The monthly salary break up is as follows:

Basic Salary: 68,364.00 INR

Housing Allowance: 6,000.00 INR

Travel Allowance: 1,500.00 INR

Total: 75,864.00 INR

 

 

Please note that you will be responsible for paying any local taxes to the Indian tax authorities yourself.

As you’ll be relocating to Mumbai please find below the contact data of some brokers that our colleagues who also recently moved here used and could recommend:

•         Vora broker- 7744988811

•         Chandan broker- 982020022

•         Nitesh bairi- 9820449773

•         Hostel MVM- 2222851971

•         Hostel YWCA- 2222833768

•         NITESH. 9820449773

Colleagues also found the NoBroker App useful.

 

If you have any further questions regarding the joining schedule or the documents please do not hesitate to contact me.

 

Deborah von Frankenberg

Administration

Consulate General of the Federal Republic of Germany

Hoechst House, Nariman Point, Mumbai 400 021, India

Tel: +91 22 6940 1404

@germanyinmumbai

ü SAVE PAPER - THINK BEFORE YOU PRINT

 

 

mailto:drbarman221@gmail.com
https://www.instagram.com/germanyinmumbai/
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Johnson Controls (lndia) Private Limited 

Registered Ofice Address. 401-501, 4h& 5 Floor, Johnson 
Controls 

B Wing, Business Square, Andheri-Kurla Road, 

Andheri (East), Mumbal-400 093, Maharashtra, India 
Tel +91 (22) 6683 7000 Fax +01 (22) 6683 7002 
Website www.johnsoncontrols.com CIN 
U33130MH1995PTC111247 

27th August 2021 

Miss Sunanda Pillai 

B.U.Bhandari skyline, Plot num 65/2A/3,Pune-411015 

Dear Sunanda, 

OFFER OF EMPLOYMENT
With reference to your application and subsequent interviews you had with us, we are pleased to offer you 

as Graduate Trainee- at IBC Pune. 

You are advised to join us by 14th September 2021. Your detailed appointment letter will be issued 
to you on the day of your joining. This offer is valid for acceptance for a period of 3 working days 
from the date of issue. 

While joining you are requested to produce following documents in original along with Xerox copy of each. 

1. Educational Certificates

2. Latest passport size color photograph- 08 nos 

3. School leaving certificate
4. Pancard Copy, Mandatory

5. Aadhar Card, Mandatory

6. Passport Photocopy, if available

7. Cancelled Cheque of existing valid Savings Bank A/C 

Please note that as a part of the hiring process, we would require you to undergo pre-employment medical 
check and this offer is subject to you being found medically fit. 

We would also be undertaking your Background Verification Check. We will share an Application form as 
consent for conducting the said check and request you to return the completed form. 

As a confirmation of your acceptance, please sign one copy of this offer and return it to us. We 
look forward to having you on board soon. 

Yours sincerely, 
For Johnson Controls (India) Private Limited 

dunandla 

28-08-202 

Diya Jha 
Director-Human Resources 
Johnson Controls (India) Private Limited 

Registered Office Address. 401-501, 4h&5h Floor, 
B Wing. Business Square, Andheri -Kurla Road. 

Andheni (East), Mumbal-400 093, Maharashtra, India 

Johnson 
Controls 

Tel +91 (22) 6683 7000 Fax +91 (22) 6683 7002 

Website www.johnsoncontrols.com 
CIN U33130MH1995PTC111247 
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Salary Annexure 

Name of the Employee Sunanda Pillai 
165 Grade 

Department 
Designation 

:PTP 

:Graduate Trainee 
Location :Pune 

Amount (NR) 
Proposed Salary Component 

Per Month Per Annum 

Basic Salary 15008 180100 

House Rent Allowance 750 9005 

Conveyance Allowance 
Medical Reimbursement 

Food Allowance 

Statutory Bonus 

1600 19200 

1250 15000 

2200 26400 

1400 16800 

Balancing Allowance 268 3220 

269725 Gross Salary 

Provident Fund 

Gratuity 

22477 

1801 21612 

722 8663 

Cost To Company (CTC) 
Target Total Pay (CTC) 

25000 300000 

300000 

Other Benefits: 

Mediclaim: You are entitled to Mediclaim for self plus 5 dependent family members as per the 

company policy. 

Yours sincerely, 
For Johnson Controls (India) Private Limited 

D dnardg 

28-08-2021 
Divya Jha 
Director- Human Resources 
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Cogneesol Pvt Ltd, D-253, Sector 75, Industrial Area, Mohali, India – 160055, Tel: +91- 172-6661000 Website: www.cogneesol.com 

 

 

July 11th, 2023 

 

  Ms. Sailee Sanjay Kandharkar 
 

Sub: Letter of Intent 

Dear Sailee, 

 

Welcome to Cogneesol Pvt. Ltd. 
 

We are pleased to welcome you to Cogneesol family which is on the threshold of exponential growth. Every activity in 

Cogneesol is based on the foundation of SPEED. With our 5 Values – Startup mindset; Partner in growth; Excellence; 

Ethics; Dependability. The journey ahead is filled with challenges and requires all of us to contribute together and work as 

a cohesive team. It is our strong belief that companies grow and flourish by the enthusiasm and efforts of people working 

in them. We are sure that you will add value to our organization not only with your qualifications and experience but also 

with your enthusiasm and dedication. 
 

You will be joining as a Process Associate and the location will be Pune. 

 

Your employment will be subject to the Standard Terms and Conditions of Employment of Cogneesol Pvt. Ltd. and will 

be governed by various policies, rules, and guidelines of Cogneesol. It will also be guided by the core values and beliefs 

of Cogneesol Pvt. Ltd. 

 

The overall compensation offered to you is INR 3, 19,200.00 per annum. Please find details of the compensation and 

benefits you are being offered in Annexure 1 of the document. 

 

This offer of employment with Cogneesol is subject to the successful completion of your Background Verification 

conducted by Cogneesol Pvt. Ltd. or any other agency appointed by Cogneesol Pvt. Ltd. 

 

By accepting this offer of employment, you will be deemed to confirm that 

 
(i) Prior to joining our employment, you have terminated your employment with your current/previous employer in 

accordance with the terms and conditions of the said employment. 

 
(ii) You are not restricted, prohibited, or constrained from accepting this offer of employment from Cogneesol Pvt. 

Ltd. and that you have not, during your previous employment/s signed any agreement/arrangement which in any 
way restricts/prohibits or debars you from accepting the offer made by Cogneesol. 

 

(iii) That no amounts will be due and payable by you to your previous employer/s. 
 

(iv) On joining our employment, that you do not have in your possession, nor have you failed to return, any property 
including but not limited to any devices, records, data, notes, reports, proposals, lists, correspondence, 
specifications, drawings, blueprints, sketches, materials, equipment, other documents or property, or 
reproductions of any aforementioned items belonging to your previous employer/s. 

 
 

You are required to join your employment on or before July 18th, 2023. If you are unable to report on the above date you 

are required to inform us in writing. 

 

 

 

 

This is a confidential document hence you are requested not to disclose the contents of the same to anyone. 

http://www.cogneesol.com/
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Cogneesol Pvt Ltd, D-253, Sector 75, Industrial Area, Mohali, India – 160055, Tel: +91- 172-6661000 Website: www.cogneesol.com 

 

 

Please see Annexure 2 for details of the documents you are required to produce at the time of joining. This offer of 

employment is subject to production of the said documents. The determination of the adequacy or authenticity of all or any 

of the said documents will be at Cogneesol Pvt. Ltd sole discretion. 

 
We are confident that you will contribute to the values of the organization and wait to welcome you to the 

Cogneesol family. 

 
 

Sincerely, 

 
 

Bhagat Sharma 

Recruitment Lead 

 

Accepted by (Name): Sailee Sanjay Kandharkar 

 

 
Signature: 

 

Date: 
 

 
Annexure 1 

 

 

Compensation Components   Amount (INR) Per Month Amount (INR) Per Annum 

Basic : 15100 1,81,200 

HRA : 3020 36,240 

Basket Allowance : 2980 35,760 

Conveyance Allowance : 3000 36,000 

CTC (A) : 24,100 2,89,200 

Variable pay (B) : 2,500 30,000 

Variable Minimum Level (A+B) : 26,600 3,19,200 
 

This is a confidential document hence you are requested not to disclose the contents of the same to anyone. 
 

Annexure 2 

Documents to be furnished at the time of joining 

1. Relieving letter from most recent employer-If any experience 

2. Salary slips or Salary Certificate from most recent employer 

3. Experience Certificate from all previous employers 

4. Proof of Academic Qualification (Class 10th Equivalent and above): 
(a) 10th Std Mark list 
(b) 12th Std Mark list 

(c) Graduate Degree Mark list 

(d) Graduate Degree Certificate 

(e) Post-Graduation Mark list (if any) 

(f) Post-Graduation Degree certificate (if any) 

(g) Other qualifications- mark lists and certificates (if any) 

5. Passport (with ECNR stamp) 

6. Proof of identity i.e., PAN card, driving license, Electoral card (for bank account opening purposes) 

7. Photographs (3 copies) 

http://www.cogneesol.com/
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Cogneesol Pvt Ltd, D-253, Sector 75, Industrial Area, Mohali, India – 160055, Tel: +91- 172-6661000 Website: www.cogneesol.com 

 

 

 

You are required to submit the originals and self-attested copies of all the documents mentioned herein above on 
the date of joining Cogneesol. The originals will be returned on that same time. 

 
**Please note that this offer letter covers all the commitments made on behalf of Cogneesol towards your 
employment with the company. It is your responsibility to ensure that any or all commitments made verbally during 
the selection process are documented prior to joining Cogneesol. Please note that the company will not be 
responsible for any verbal commitment made to the candidate except for those that are specifically documented in 
these pages. 

 

You will be solely responsible to account for your remuneration and comply with all applicable tax laws in respect of 

your remuneration, except that where law requires the organization to deduct income tax and/or statutory levies, the 

organization will make such deduction and pay you the balance remuneration. The Company may withhold from any 

amounts payable under this Agreement such taxes as may be required to be withheld pursuant to any applicable law or 

regulation in India. 

 

 

 
This is a confidential document hence you are requested not to disclose the contents of the same to anyone. 

http://www.cogneesol.com/
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Gallagher 
Insurance Risk Management Consulting 

Date: 31-Mar-2022 

Mr./Ms. Radhika Thakur 

Dear Radhika,

We have pleasure in appointing you as Process Associate, in our organization. While you will be initially 
based at our Pune Office, the Company res erves the right to transfer yours ervices orplace you in any o ther 
capacity or location that it may decide from time to time. 

1. Date of joining 
Your appointment is effective from the date of joining which shall be as early as but not later than 04-Apr- 
2022. 

2. Salary 

Your compensation will be Rs. 2,44,642/- (Rupees Two Lakhs Forty Four Thousand Six Hundred and 
Forty Two Only) per annum, on a cost to company (CTC) basis. The breakdown of the CTC will be as 
specified under various line items as set out in Schedule A. Statutory deductions such as Income Tax,
Profession Tax, and Employee Provident Fund would be deducted in line with the prescriptions of the 
respectiveActs. Your compens ation is strictly confidential and may not be shared with anyone. 

3. Salaryreview
Your salary will be reviewed as percompany policy subsequent to successfül completion ofprob at ion. Your 
increment in the grade is dis cretionary and will be subject to and on the basis ofeffective performan ce and 
results during the year. 

4. Performance Based Incentive 
Your incentive is calculated at 4% of your fixed emoluments, ie. Rs.8846, which is a part of your total 
emoluments as mentioned in Annexure-L This component is inked to your Performance and shall be 
govemed by the Company rules and policy, you are eligible to eam up to 200% of your Perfor mance 
Incentive. Your incentive payout will happen monthly. 

5. Leave 
You will be entitled to leave as per the rules as made applicable to your cadre from time to time. In the first 
three months fromthe Date of Join ing, you are not eligible for any leave.Violation of leave policy can lead to 
termination as per Company Policy. 

6. Retirement 
The retirement age is 58 years. 

7. Probation & Confirmation:
You will be on probation for 6months fromthe date ofcommencement ofyour s ervices. The Company may at 
its dis cretion, exend such probationary period subject to your performance.During the Probation Period, your 
services are terminable by 15 days' notice by either party. On completion ofsix months it will be an automatic
movement to pemanent roles, unless otherwise notified. On confimation, your employment will be subject to 
termination on '30 days' notice by eitherparty. 

8. Other Work 
Your position is a whole time employment with the Company and you shall devote yours elf exclusively to 

the business ofthe Company. You will not take up any other work for remuneration (part-time or otherwis e) or 
work in an advis ory capacity, or be interes ted directly or indirectly (except as share-holder or debenture holder) in any other trade or business during the employment with the Company, withoutpermiss ion in writing from aa 

Director of the Company. 

KThokus Gallagher Service Center LLP 
Regd. Office: 401 A,B,C,D,E,F and G, Delta #2, Gigaspace IT Park, Vimannagar, Pune- 411 014, Maharashtra (INDIA) Tel. : +91 20 6625 1700 
Brigade Magnum, 1st Fioor (Wing-A)& 2nd Floor, Intermational Airport Road, Amruthahali, Kodigehali Gate, Hebal, Bengaluru-560 092, (INDIA) Tel No: +91 80 4034 3434/6191 6000 

LLPIN: AAl- 5010 (Registered with Limited Liability) 
(Formerly known as Gallagher Operaions Support Services Privase Limited (CIN: U72900PN2006PTCi28475) up to Febryary 97, 2017) 

IQAC
Stamp



G Gallagher 

9. Working hours 
You will be govemed by the Company's rules on working hours. You may also be called upon to attend duties 
on yourpers onal time if and when the exigencies ofwork so demand. 

10. Responsibilities 
You will always need to be aware of the responsibilities and duties attached to your position and conduct 
yourself accordingly. Your work in the Company will be subject to the rules and regulations of the 

Organization as promulgated and modified from time to time in relation to conduct, discipline and other 
conditions ofservice. 

11. Travel 

You will be required to undertake travel on the Company's work and your travel expenses will be reimburs ed 
as perthe travel policy and ules applicable to your level. 

12. Confidential information 
12.1 "Confidential information" shall mean and include, but not be limited to the Company's product 

schematics, drawings, software (object code & source code), data, database, product plans, designs, protoco ls, 
pnces, finances, marketing plans, business opportunities,pers onnel related in formation, sales and customer 
nformation, business policies, practices and strategies, information received from other entities which the 
Company is obligated to keep confidential, and research and developmentresults which have not been: 

previously publis hed or disclosed to the general public; 
previous ly available without res trictions; and 
which in formation the Company des ires to protect against unrestricted dis closure or use. 

12.2 Confidential in fomation" will however, not include information that: 
is or enters the public domain through no fault of yours 
is known and has been reduced into tangible formby you prior to the time ofdisclosure 
is independently developed by you without access to or use ofthe proprietary information 
is generally made availab le to you by the Company without restriction on disclosure or 
is dis closed by you with the Company's written consent. 

12.3 You will not at any time, without the written consent ofa Director, make copies or dis close or divulge or 
make public, except on legal obligations, any information regard ing the Company's affairs, administration, 
software orproject being carried out, whether the same may be confined to you or become known to you in the 
course ofyour s ervice or otherwise. 

12.4 By accepting the present terms of appointment, you are acknowledging that the Company is the 

proprietor ofthe confidential information as detailed in paragraph 12.1. 

12.5 By accepting the presentterms ofappointment, you are further acknowledgingthat the 
"Confidential in formation" as aforesaid, is being exposed to you in trustand that the same wou ld only be used 
by you for and in the interest of the Company and particularly in order to further the purposes of your 
employment with the Company. The aforesaid "Confidential In fomation'" will not be used or disclosed by 
you, during the course ofyour employment with the Company, for the benefit ofany other en tity or pers on, 
without the written consent ofthe Board of Directors ofthe Company. 

12.6 You will not, after the termination of your employment with the Company, use the "Confidential 
Information" as afores aid, eitherpers onally or during the course ofemployment with your future employers. 

12.7 You acknowledge that the res trictions imposed under the present terms ofemployment are reas onab le and 

are necessary in order to protect the Company's legitimate interests and that the violation by you of these 
restrictions would cause damage to the Company entitling it to, inter alia, injunctive relief. 

13. Intellectual Property Rights 
13.1 "Intellectual Property Rights" shall mean all intellectual property (whether regis tered or not 
registered) created, developed or acquired by the Company in respect of its products, including but n ot 
limited to copyrights, trade marks, des igns, trade secrets, confidential in formation and patents. 

KThGkus 
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13.2 You acknowledge the ownership ofthe Company in respectofall Intellectual Property as sociated with its 
products andundertake that you will not, either during or atter the termin ation ofyour emplo y ment with the 
Company, in fringe, cause to infringe or abet the in fringement ofthese rights. 

13.3 The ownership ofany Intellectual Property thatyou may create or develop for the Company, during the 
course of youremployment, will vest in the Company, for all teritories in the world and fortheir entire term of 
protection, your remuneration being adequate consideration. 

14. Protection of interest 
Ifyou conceive any new or advanced methods ofimproving processes, systems or software in relat io n to the 
operation ofthe Company, such developments will be fully communicated to the Company and will be and 
remain the sole right/property ofthe Company. 

15. Pastrecords 
If any declaration given or information furmis hed to the Company prove to be false or if you are to have 

willfally suppressed any material information or if you violate any ofthe terms and conditions ofappointment, 
in such case, you will be liable to be removed from services without anynotice. 

16. Termination notice 
On successfül completion ofthe service agreement/Probation your employment is terminable by one months 
(30 days) notice on either s ide or either Party is not bound to give any reas on thereof. Yourrele as e/re lieving 
will be subject to you serving the one months notice period and satis factory handing over of your duties, 

responsibilities, company documents, company assets, etc. to the company. 

17. After termination
On termination of employment you will immediately deliver-up to the Company all its properties including 
corespondence, specifications, formu lae, books, documents, market data, cost data, literature, drawings, 
floppy diskettes, magnetic media, effects or records, etc. and shall not make copies or retain any ofthese items. 

18. Abandonment 
You shall be punctual and regular in your attendance. Ifyou remain absent for 2 consecutive days orover-stay 
beyond san ctioned leave by 2 ormore consecutive days, you shall be deemed to have voluntarily separated/ 
abandoned from the services ofthe Company and lose right on the job." 

19. Conditional offer 
This is a conditional offer subject to successful completion of Background verification. You'll be intimated 
once theseformalities are completed. 

Please confirm that the above terms are acceptable to you and that you accept the appoin tment by s igning a 

copy ofthis letter. 

Yours faithfully,
For Gallagher Service Center LLP 

Thulasi R 
Senior Service Delivery Manager- Human Resource 

Tagree to accept employment on the terms and conditions mentioned in the above letter of appointment. 

Date: 2L42022 Signature: KThakuu 
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Annexure-I 

Emoluments A Per Annum Per Month 
Basic 168733 14061 

1500 House Rent Allowances 

Statutory Pay 
Employer's Contribution to Provident Fund 
Fixed Emolument 

18000 

1181 14173 
20248 1687 

221154 18430 

Performance Based Incentive** 8846 737 
Emoluments Total (A) 230000 19167 

Benefits B 

6530 Employer's contribution to ESI 

Gratuity*** 
Benefits Total (B) 

8112 

14642 

Cost To Company (CTc): Total (A+B) 244642 

Deductions 
1687 

Employer's Contribution to Provident Fund 
1687 

Employee's Contribution to Provident Fund 
126 

Employee's Contribution to ESI 

Professional Tax 

Net pay 

200 

14729 

In additional to above compensation: 
You will have the potential to earn overtime amount of Rs.1500/- (approx.) per month. 

You can eam incentive of Rs.4,000/- upon clearing intenational domain certification. 

This appoin tment letter is subject to clearance of Background Verification Check. 

Name: Kadbika Thaku Place: Pune 

Kihaku 
Date: 2 l2a 

Signature: 
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Annexure -I 

Components Description 
Paid in advance on monthly basis as per Payment of Bonus Act. Amountis

subject to change bas is statutory amendments applicable for the state. Statutory Pay 

Paid monthly and is subject to tax exemption on submis s ion of relevant 
documents as per Income Tax rule at the end of Financial Year House Rent Allowance 

Eployer Contribution Company's contribution to Provident Fund- 12% of Basic Salary capped at 
Rs.21600 per annum Amount is credited to employee's PF account directly. to PF 

Special allowance is a taxable allowance. This is subject to review and may 

change or be adjus ted against other components ofTotal Emoluments at 

company's dis cretion 
Special Allowance 

* Paid monthly up to 200% of the amount indicated above and is linked to 

your monthly performance rating. 
Performance Based 

Incentive 

Sum of fixed Emoluments &Perfomance based Incentive. Salary 
increments are done on this component and not total CTC which includes 

benefits.
*As per Payment of gratuity Act - Eligible for payout on completion of 5 

years at the time ofseparation 
As per Employees State Insurance Act-Contribution by employer to 
facilitate medical benefits. Is currently at 3.25% of monthly earmings 

Total Emo luments 

Employer Gratuity 

ESI Employer 
contribution 

Applicable Only if you don't fall under ESI Bracket. 

Premium for Insurance coverage as indicated below: 

Mediclaim Insurance Medical insurance cover of Rs. 2 Lakhs 

Accident Cover 1 time annual CTC, 

Term life coverage up to 1 time annual CTC( in case of demis e) 
Amount is paid for the days worked in nightshift as per policy. Allowance 
is subject to change as per managements discretion Night Shift Allowance 

*Salary components are subject to changes as per Management Discretion 

Name: Kadhika Thaku Place: Pune 

Signature: kThokuu Date 2122 
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ANNEXURE- II 
DECLARATION CUM UNDERTAKING 

I. I, Mr./Ms. Radhika Thakur have becn issued the Offer Letter by Gallagher Service Centre LLP (hereinafter referred to as "Company") for the position of Process Associate .As a part of my employment with, the Company, I'm given to unders tand that I will be issued a HP make laptop along with the other joining formalities. 
The laptop issued to me by the Company with the below mentioned unders tanding: a. The laptop issued is solely for official purpose. b. I shall acknowledge the receipt of the laptop via email to GSC_Recruitment_Pune@ajg.com c. I shall be fully accountable for the theft, loss or damage to the Company property and materials and shall be liable to replace or pay equivalent amount to the Company in the event of the same. The Company retains the right to deduct the amount from my salary in case of theft, loss or damage to the property. d. I shall not disclos e the systempassword to anyone. e. I shall not leave my laptop unattended. I would be pers onally responsible for its mis use of any nature when I am away. 
f. I shall not share Company's proprietary/ confidential information with anyone. g. I shall not misuse the Intemet access facility granted to me. h. I shall not to do pers onal work on the office computer/ system i I shall take print out of mails and/ordocuments only when absoutely necessary. J I shall always try and ensure not to download any type of software from any source at any time whatsoever. If required for any official purpose at any time, approval from IT department will be taken in writing to make sure such software are scanned properly before use, and such software will be downloaded legally and with IT department's cons ensus. 

k. I shall not use personal systems/ laptops unless express ly allowed in writing by IT depatment. 
I understand that: 

a. The Company's IT and other assets provided to me shall always remain the property of the Company and not of any individual 
b. The In-house developed software and data is the Company's exclusive property and shall not be used for any extermal purpose under any circums tances. 
C. The Company reserves its right to amend, modify, rescind, delete, supplement or add to the provisions of the said declaration cum undertaking, as it deems appropriate from time to time in its sole and abso lute dis cretion. d. It shall be my responsibility and obligation to retum the laptop and all the Company provided materials and properties to the Company's [specific department or pers onnel if any] upon termination of my employment with the Company. 

IIL I fuly agree and accept that it is my personal responsibility to adhere to the Company's IT. policy and any amendment/ modification thereof and to comply with all of the provis ions stated therein in true letter and spirit. I unders tand and amaccountable for any consequence or any mis use of the Company's system I further undertake to abide by the IT policy guidelines as a condition of my employment and my continuing employment in the Company. 

IV. I acknowledge that the confidential information and inventions is/are valuable, special and unique and that in the event of breach of any terms/obligations/conditions of this declaration cum undertaking will result in irreparable harm/injury to the Company and therefore, I agree that, in the event of breach or threatened breach of any terms/obligations/conditions of this declaration cum undertaking by me, the Company shall be entitled to a temporary, preliminary and/or permanent injunctive relief in addition to and not in lieu of any other legal or equitable relief including monetary damages; and without prejudice to foregoing I agree to indemnity and keep indemnified, without demur, the Company from and against any and all losses, liabilities, claims, expense, damages, costs (including but not limited to advocate fees, litigation cost), which the Company may suffer/incur as a result of breach of any tems/obligations/conditions ofthis declaration cum undertaking and/orthe offer letter by me. 

Khokw 
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V. T accept and agree that this declaration cum undertaking is a part of my employment agreement with the Co mpan y or offer letter issued by the Company to me and shall be read and unders tood in conjunction with the same. 

Date: 214l2022 

Name: Radika Thakut 

Signature: hatuu 
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Subject: Offer Letter 
 

 

Dear Shivani Rahul Shelke, 

We are pleased to confirm that you have been appointed to work for Rise N Shine Investment 
as "Assistant Manager in Operations”. 

 
Date of Joining: Your appointment will effective from 18 Aug 2023 or any other date mutually 
agreed upon in writing. 

 
Job duties are to: 

 

- Acquiring new business and developing relationships with the existing clients 
- Work with the team to develop proposals that speak to the client’s needs, concerns, and 

objectives. 
- Client Acquisition as per targets and cross selling of 3rd party products (MF, Insurance, SIP 

etc.) 
- Regular portfolio review of client. 
- To improve and maintain the client activity ratio by activating clients across the segments 
- Prepare or interpret for client’s information like investment performance reports, financial 

document summaries, or income projections 
- Contact clients periodically to define any changes in their financial status 
- Manage client portfolios, keeping client plans up-to-date 
- Investigate available investment opportunities to define compatibility with client financial 

plans 
- Provide regular updates to immediate superiors as and when required 

 
Financial Offer: 

 

Salary: Annually Compensation package on a total fixed cost (TFC) basis Rs. 1,80,000 (Rupees 
One Lakh Eighty Thousand Only (6 Months provisions time will be increased as per the 
Performance) 

 

Note: This statement is only for the purpose of information and is illustrative in nature 
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Working Days: Monday – Saturday 09:30am to 6:00pm 
 

Hours of Work: During such hours as the company may from time to time reasonably 

require him/ her to work. You will be required to work for a minimum 51 hours per 
week. 

If you are unable to attend for work, the Employee must advise the reporting manager or 
any team member of the company of the reason by 9:00 AM on the day of absence 

 

Confidentiality and Non-Solicitation: 

As a condition of employment, you agree (1) during and after your employment with Rise 

N Shine Investment you will keep data confidential, any of the trade secrets or business 

information and not use for your benefit or disclose to any third party; (2) during your 

employment with Rise N Shine you will not permit your personal interests to conflict, or 

appear to conflict, with the interests of this company or any of Its clients; and (3) during 

your employment and for a period of twelve months following termination of your 
Employment, you will not directly or indirectly solicit any employee or any client to do 

Business with another company that is in direct competition. 

 

This Agreement represents our mutual complete understanding of your employment 
terms at SDS and supersedes any prior agreement (oral or written) that you may have, 

but does not constitute an agreement for employment for any specific period of time. 

You agree that any disputes relating to your employment will be filed and heard under 

the law are law,oras otherwise required by law. 

 
1. A total twenty paid leaves will be available to you on an annual basis apart from 

thirteen mandatory national holidays. In emergency case you will have to inform the 
company at least a day before of a working day through phone call or email only, your 

leaves will be calculated on appropriate basis through the end of the calendar year 
(1st January- 31st December). 

2. Once your service is confirmed, if you desire to resign, you are required to give a 
month notice to the company with the appropriate handover. 
3. Upon accepting this offer, it is expected that you will not interview with 

another company and or accept any other offers, and will decline other offers 

previously accepted. 

3. You are expected to abide by all the guidelines and policies of the company as shared 
with via Handbook. All the rules and practices of the company will be applicable to you till 

a change in the effect and is communicated to you. 
4. If you have any questions or would like more detailed discussion on the terms above, 

please do not hesitate to contact the department, kindly sign this offer letter signifying 

your acceptance to the above-mentioned terms and conditions. 
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SERVICE POLICY: 

1. The appointment is initially for a period of 1 year that can be extended further subject 
to your performance in the organization. In the event of such extension, you will 

begiven annual increments as per the rules. 

2. You will not accept and undertake another job, full time or part, from any 

other agency, without prior approval of the competent authority. 

 
RESIGNATION/ TERMINATION: 

The Company shall be at liberty at any time by notice in writing summarily terminate the 
service of the employee if: 
1. She/ He is guilty of misconduct 
2. She / He is negligent in the discharge of her/ his duties; or 
3. Become bankrupt or made any arrangement or composition with or for the benefit of your 

creditors or; 
4. Been found inefficient or lower performer as compared to other employees of your 

category. 
 

ACCEPTANCE OF OUR OFFER: 

Please confirm your acceptance of this contract of Employment by signing and returning the 
duplicate copy 

 

We welcome you, and look forward to receiving your acceptance and to working with you. 

With best wishes and warm regards 

 
Your Sincerely, 

For Rise & Shine Investment 
 
 
 

 

Accepted and Agreed 

Authorized Signatory 
 
 
 
 
 
 

 
Rise & Shine investment 

 

Office No-206, Winners Window, Behind Vaishali Hotel, F.C Rd 
Pune 411004 Maharashtra 
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Johnson Controls (India) Private l1m1ted 
Registered Office Address: 3rd Floor,B2 Tower 
Cerebrum IT Park. Kalyan, Nagar 
Pune-411014 , Maharashtra. lndia 
Tel. : •91 (20)66067100 Fax •91 (20) 6606 7102 
Website. www ,ohnsoncontrols.com 
CIN. U33130PN1995PTC188911 

Prabalta Singh 
Qtr. No.83/ 1 GrefCenter Dighi Camp 
Pune•l5 

Dear Prabalta, 
OFFER l ETTER 

Johnson ~J<, 
Controls 

Dale: October 20, 2022 

With reference to your application and subsequent interviews you had with us, we are pleased to offer you 
the position of Graduate Trainee Apprentice under the Apprentices Act 1961 as per below tenns and 
conditions: 

Duration of Training: One Year. 
StiJ>ffld: INR 25000 per month (INR 300000 per annwn). 
Benefits: 
a. Mediclaim: You will be entitled to Mcdiclaim for self plus 5 dependent family members as per the 
company policy. 
b. During the period of your training, you shall be entitled to 21 days leave in accordance with the Leave 
Rules of the Company currently in force and as they may be modified from time to time. 

You are advised to join us by November I, 2022. Your detailed appointment letter will be issued to you 
on the day of your joining. This offer is valid for acceptance for a period of 3 working days from the date 
of issue. 

While joining you arc requested to produce following documents in original along with Xerox copy of each. 
I. Educational Certificates 
2. Latest passport size color photograph• 08 nos. 
3. School leaving certificate 
4. Pancard Copy, Mandatory 
5. AadharCard, Mandatory 
6. Passport Photocopy, if available 
7. Cancelled Cheque of existing valid Savings Bank A/C 

We would also be undertaking your Background Verification Check. We will share an application form as 
consent for conducting the said check and request you to return the completed form. 

As a confinnation of your acceptance, please sign one copy of this offer and return it to us. We look forward 
to having you on board soon. 

Yours sincerely, 
For Johnson Controls (India) Private Limited 

1ohnsoxoni,o1, tv,w owne~d1you TOMORROW NEEDS y{}IJ 

Johnson Controls (India) Private L1m1ted 
Registered Office Address: 3rd Floor,82 Tower, 
Cerebrum IT Park. Kalyan, Nagar 
Pune-411014 . Maharashtra. lndia 
Tel. : •91 (20)66067100Fax•91(20) 66067102 
Website. www johnsoncontrols.com 
CIN. U33130PN1995PTC188911 

Director - Human Resources 

Johnson ~J<, 
Controls 

For Acceptance: Name and Signatu ... e with date 
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lh a l li b cond11< I ~111d I 111i,;111• •1111'l1 I •,lon ll Ill ' 111 v, 01111 •,I Iii' 111, , ,l1 1p ,11l111, 11 1I ,if !'11 ~1~. 111,111111111 ,I!, 

Sc v,1k (Co nduct n11t..l I 11 1{ "H' ' t1t ('1tl) l\1!11",, ) 11) 11 ,1·, 11 1111• 11tl1 1ol l1 , 1111 111111 1,, 11111, 1 

J . lh h, Provlsh;mgl 1:.11uo1:1e111ent I, , u11J"1 1 1,1 ,, 11 1,, 11 1, 111111 11 , 11 111, 11 11i111 11 1 111, 1 1111 1~11111 11,I 

cducollonof q11ollll co ll o 11 , 1,n 1,11, 1u111ty, Pl I lf'h r1 1 t' r1 111 I 111 i1 111 1t1111111 nl 1 •1 1,11 111 111111111 11 11 1~1 1 ll11 1tl 1111 • 

c;rn dldc1te will lt.tV<' to 111tdPtH1J ,;1l hf.1, l111y p1 1",11i lt Pil 11,rl11 , 11i111l1r1 11 11 111 1111111 •111 ,11111 111i1, \1 1o1! 

Trulnlng ct :. ,111rt wlt1111 h•,11rod , 

11 . TltL• \! llflLif:IClll \! 111 h )JI OVl,!,11 1,1! rt lld •, 1t1 11,·111 1111 •11!1!1 1!1, 1, 111 1111 11 11 , 11111, ,,1llt11•1111l11111111 ,'1 

ch..inne l~. If Ille ver llku ll o tt 1vv11 nh llt,11 tit" , 1111111 ,,I 1!1 11 1 r111ollil t1 i1 1 11, 11,11 111! 1111 1, 1 ' 11 l11 •ol1t1 ,,,I 

C;i~ tc / Schcclu lei.J l1ll1e /Ullt r> I IJ ,l1l,w111 ,I 1!.1, •,1 n1/ (1, 11\ !11'1,11111 111 I ••1 1111 v lt\ •'I) I•, 1,11 ,, , ,11 

c du cc11lo11,1I n• rlllf L,tl e •, .1111 111 11 l\\1 1111111, , , 11 l, 11111,I 1111111 ,111 1· .. 11 , ,, l ' ,•111 11 ,,11 .. 11 111 11> •1 
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·- Q 
Government of India 

OP.partment of Posts, India 

Office of the Senior Superintendent of Postoffices, Solapur Division Division , Solapur 

ORDER OF PROVISIONAL ENGAGEMENT 

A-2/GDS-BPM/Honsal BO/GNA/Schedule-l{Jan)/2023 Dated 17/04/2023 

In response to the notification No. NOT!FICATIOM: 17-21/2023-GDS Dated:27.01.2023 

Shri/Smt/Ms .... ..... GAXAI.~.1 .. N.~.G.NAJ)! .. ~.JS.~.~.l,,KQT~... son / daughter of 

Shri .... ~~J91A ...... .. ..... .... ... .. ...... ...... .... .... ....... ~ ✓ hose Date of Birth is .. ~~/QW.~.9.99 ............ .... ........ . 

and who belongs to .. ....... ~.1:L .. ..... .. category/selected against ... Y.R .. ... ..... . ....... category is hereby 

engaged as ~.°.~ .. ~~.~'.~.~~~~.1 .. ~ :~ ......... ........ ... ... ........ .... ... .... ... .. in account with under 

... ~~.1.~.P.!-:J.~ .. ~~~: .. ~.-_9~~P..l:J~ .. ~ :.9. ............. ... ........ on PROVISlONAL BASIS with effect from dated 

... 1.7/04/2.023 .. . AN/FN in the TRCf.., scale of ....... .120C'O .......... .. .. He/she shall be paid such 

allowances as are admissible from time to time. 

2 . Shri/Smt/Ms ....... .............. .GAY.~.T~.1 .. NAG~ATH.A~KAL~l~ughter of Shri 

.. . R~~·~·~···· · ·· · ······· ·· ·· · ·· · ······· · ·· · · · ·············· ·· ··•· ·· · should clearly understand that his/her engagement 

as ... .. ..... GP~.~.~Mi!":~qr.i.~.~.IJ3.-.9. .. ... ... .. ..... ... ..... .. ....... .... ...... . In account with / under 

Solapur Mkt. S.O/Solapur H.O 
....... .. .... ... ...... ..... .. ......... .... ..... ..... .. .... .. ...... . . ... .... .... ... .. ....... shall be in the nature of a contract 

liable to be terminated by him/ h~: or by t he under , igned by notifying the order in writing and 

that his conduct and Engagemen i: !> ~all be governed by rhe department of Posts, Gramin Dak 

Sevak (Conduct and Engagement) Rules, 2020 i-l'.i umended from time to time. 

3. This Provisional Engagement is subject i..> s3tisfactory verificat ion of the prescribed 

educational qualification, community certificate and ot,1~r certificatEs, wherever prescribed. The 

candidate will have to undergo satisfactory prescribed !nr:fuction Training course and Practical 

Training as and when issued. 

4. The engagement is provisional and subj ect to certificates being verified through prooer 

channels. If the verification reveals that the claim of the candidate belorging to Scheduled 

Caste/Scheduled Tribe /Other backward clc:sses/( r,ot belong to c,-eamy layer)/ is fal se or 

educational certificates are not genuine ur found unfit on Police Verification, his/her 
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Engagement shall be terminated forthwith without assigning any further reasons and without 

prejudice to other criminal/legal action as may be taken under the provisions of Indian Penal 

Code for production of false certificate as a consequence. 

5. The engagement of (Economically Weaker Sections} EWS candidates is provisional and is 

subject to the Income and Asset certificate being verified through proper channels and if 

the verification reveals that the claim to belong to EWS is fake/false the Engagements will be 

terminated forthwith without assigning any further reasons and without prejudice to such 

further action as may be taken under the provisions of the Indian Penal Code for production of 

fake/false certificate. 

6. The BPM will have to provide accommodation for Branch Post Office at Branch Office Village 

if the accommodation is not provided by Central Govt/ State Govt/Gram Panchayat or any other 

local Body as per standard prescribed by Directorate order no.17-31/2016-GDS dated 25.06.2018 

& 28.09.2018 (which has already been mentioned in notification 

NOTIFICATION: 17-21/2023-GDS Dated:27.01.2023 .. .. .... ... .. ... .. ...... .. ... .... .. ...... . ... ........ .. ....... ...... .. .. .. . .... .. ... . .... . .. .. ... . . . ... ... . ... .. . .. .. ... As per Rule 3-A(v11} o f 

GDS (Conduct and Engagement} Rules 2020, you should take up residence in Post Office village 

within a month of selection but before engagement JS it is mandatory to you by these Ru les. 

Failure to reside in place of duty for GDS BPM after engagement shall be treated aa vio lation o f 

conditions of engagements and liable for disciplinary action under Rule -10 of GOS 

(Conduct and Engagement) Rules, 2020 resulting in removal/dismissal from engagement. 

6.1 Failure to reside within the delivery jurisd ict ion of the Post Office for other categories of 

Gram in Dak Sevaks after engagement shall oe treared as violate of conditions of engJgf'rn en t 

and liable for disciplinary action under Rule 10 of the GDS (Conduct& Engagement) Rules. 2020 

requiring removal/dismissal. 
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7 At present 0ARPAN devices are using Network Service Providers(NSPs ) viz , Airt el, Vada-Idea & 

BSNL etc. for ensuring connectivity to Branch Post Offices . While provid ing accomm odat ,on for GOS 

BO, it should be ensured that, Network is available for any on e of these NSPs. 

8. You will have to furnish declaration for having knowledge of cycling . If you are hav ing 

knowledge of riding a scooter or motor cycle, that may be considered as knowledge of cyc ling. 

The candidate has to submit a declaration to this effect an d has to produce driving license . 

9. If any information or documents submitted by the candidates is found false / inco rrect at a 

later stage , his/ her engagement sh all be terminated in accordan ce w ith Ru le 8 of GOS (Cond uc r 

& Engagement) Rules, 2020. \ \ ~;.:;:: 

A copy of this memo is issued to : 

Solapur 

Solapur 

/ he candidate ...... .. ... G.A.YA.JR!.NA.GNA..TH .AKKALKOTE - SP ro +\ 0 -oooJ ~ . O · q \9 o 0 'L 

.. ~>,\ yry~~ ~~.!~•~.~.~ .~ .. 13_c:>~~~>,\~1 .. ~.J\KA,HYDERABAD ROAD, SOLAPU R,41300 5 

11 . PF of the candidate 

,JI/. Postmaster / SPM . ...... ~e>lc1p.ur.fy1.kt.. ?-9/S,e>lc!pllr. H .0 

IV. Di visional Office .. .. S,<>l.<!P.u.r. . .... .. ... ........ ... . .for informatio n. 

V. The 

fo r informatio n. 

VI. O/ C/ Spare 
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